SUMMARY OF THE
PROGRAM POLICY AND STRUCTURE COMMITTEE MEETING
MARCH 24, 1999

The Program Policy and Structure Committee of the National Environmental Laboratory
Accreditation Conference (NELAC) met by teleconference on Wednesday, March 24, 1999, at 11
am. Eastern Standard Time (EST). The meeting was led by its chair, Ms. Pauline Bouchard of
the Minnesota Department of Health, Division of Environmental Health. A list of action itemsis
givenin Attachment A. A list of participantsis given in Attachment B. The purpose of the
meeting was to continue discussion of topics from the previous tel econference.

ONGOING | SSUES:
Glossary

The committee members present discussed a proposal to delete the last sentence of the
Confidential Business Information (CBI) definition. This definition’s last sentence currently reads
“analytica definitions should not include Confidential Business Information.”

The committee members present agreed that the remaining glossary definitions were all
satisfactory, but that all committee members had not responded with their evaluations of the
glossary. Notwithstanding final approval of the glossary contents by all Program Policy and
Structure Committee members, the committee members present agreed that the glossary contents
should be forwarded to al NELAC committee chairpersons for comments. A deadline for
response from al committee chairpersonsis set for April 10, 1999. The existing deadline of April
29, 1999 for submittal of the final version of the glossary to RTI will stand.

The committee members agreed to adjourn the meeting at that point and pursue other ongoing
issues at the next teleconference which is scheduled for April 7, 1999.
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Attachment A

ACTION ITEMS
PROGRAM POLICY AND STRUCTURE COMMITTEE MEETING
MARCH 24, 1999

Item No. Action Dateto be
Completed
1. The glossary will be forwarded to al NELAC committee March 25, 1999
chairpersons for comments which are due back on April 10,
1999.
2. Glossary to be completed and final version sent to RTI for April 29, 1999
editing and submission to EPA for publication.
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Attachment B

PARTICIPANTS
PROGRAM POLICY AND STRUCTURE COMMITTEE MEETING
MARCH 24, 1999

Name Affiliation Address
Bouchard, Pauline Div of Env Health, MN Dept T: (612) 215 - 0710
Co-chair of Health F: (612) 215 - 0979
E: pauline.bouchard@health.state.mn.us
Davies, Marcia US Army Corpsof Engineers | T: (402) 697 - 2555

Co-chair, (Absent) F: (402) 697 - 2595

. marcia.c.davies@usace.army.mil

Burton, Arthur Sequoia Analytical : (650) 364 - 9600
Laboratory : (650) 364 - 2048
. burton@sequoialabs.com
Clark, Stephen USEPA/OW 1 (202) 260 - 7159
: (202) 260 - 4383
(Absen) . clark.stephen@epamail .epa.gov
Kimsey, Paul CA State, Department of : (510) 540 - 2408
(Absent) Health Services : (510) 540 - 3075

. pkimsey @hwi.cahwnet.gov

Luna, Roberto
(Absent)

City of Longmont
Water/Waste Water

: (303) 651 - 8666
: (303) 682 - 9543
. colwwitp@lanminds.net

McAninch, Thomas

Eastman Chemica Co.

: (903) 237 - 5473
: (903) 237 - 6395
: twmcan@eastman.com

Moore, Marlene
(Absent)

Advanced Systems Inc.

: (302) 834 - 9796
: (302) 995 - 1086
. mmoore@advancedsys.com

Rosecrance, Ann
(Absent)

Core Laboratories

mmadmmdmmd |mmd |mmd|mmd |mmT-|m

:(713) 329 - 7414
: (713) 895 - 8982
: arosecrance@corel abcorp.com

Ennis, J. Todd Research Triangle Institute T: (919) 541-7226
(Contractor Support) F: (919) 541-7386
E: jte@rti.org
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